
Instructions for Building a Camtasia Web Briefing 

Open “Camtasia Studio 6” from the Desktop 

 
 

At the opening screen select the box that says “Record the Screen” 

 

 
 

It will then open an adjustable box that you can shape to any size, and move it anywhere on the 
screen. If it doesn’t automatically open the adjustable box, click on “Custom” in the smaller 
rectangular tool box (indicated inside the red circle).  The web page best displays 640 x 480 
pixels, so it is best to shrink your presentation windows to meet up with these dimensions. 

 

 
 

 Note: Once you’ve started the recording you can only move the box, but CANNOT 

resize it, so make sure it is big enough to encompass every image you would like to 
include. 

 
When you have your box sized to its proper dimensions, click the red “rec” button.  It will 

countdown from 3 before starting the recording. 
 

Note: A tool box will appear that will allow you to pause your recording at anytime 

and resume the recording seamlessly (or use “F9” on the keyboard).  This is useful to use 
between slides to either gather your thoughts or move the recording box. 

 



When you are finished, press the stop button. You should see a preview of your presentation.  
If you are happy with the contents, click “produce.”   

If you would rather start over, click “delete” and it will start you over with the adjustable box 
screen.  Adjust it to the proper dimensions and click in the red “rec” button. 

 

 
 

A save screen will come up and ask for you to rename your file. Name it anything you desire, 
but make sure it has the file type .camrec  

Save it to a location you can easily find it (i.e. Desktop).  Once you’ve saved it, it will send you to 
the production wizard.  Produce it as a “web” video. 

 

 
 

Click “next” 
 

Save the video in the Production name box as “webbriefing” (without quotes) and must save it 
as a .mp4 file. The directory which the video will go to is  

Q:\images\top\videobrief\webbriefing\  
 
 
 
 
 



Note:  Make sure the box “Organize produced files into sub-folders” is NOT checked 

 

 
 

Click “Next”, and on the next screen click “Finish” 

 
If everything was done properly to this point you will see a box asking if you would like to 

replace some files, click yes.  (If you do not see the box then you did not save the video properly 
and it will not play on the web page) 

 

 
 

The video will begin rendering. 
 

Note: The video will take about as long to render as it will to play, so a 3 minute video 

will take about 3-5 minutes to render. 
 
 
 



A box will appear indicating that the rendering was completed.  Your web presentation should 
be finished and uploaded to the web briefing link on the front page of the internet.  Check to 
make sure it is online before exiting out of Camtasia.  Once you’ve confirmed it is online you 

can exit the program. 

 

Note:  If there is no existing web briefing on the front page of WFO Topeka’s 

homepage, then you have to log into CMS to edit the time and title of the web briefing.  
If there is an existing web briefing online, then skip the remaining steps. 

 
After logging into CMS (http://taz.crh.noaa.gov/?page=login), on the left hand menu click 

“News Interface” 
 

Then click “Edit Article” and click on “videobriefings” 
 

In the box titled “Link text” type in the title of the new web page (i.e. “Video Web Briefing for 
Possible Severe Weather October 1, 2009, updated 1200 am”) 

 
Then click “Update Headline” 

 
Click “Publish Article” on the left hand menu, and find “videobriefings” on the list of articles.  

When you’ve found it, click it. 
 

Modify the beginning and ending times for the article to be published on WFO Topeka’s home 
page.  

 
Click “Publish” 

 
Check the homepage to ensure that your web presentation is displayed correctly. 

 

 
 
 
 
 


